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2011 – 2012 Nonprofit Affiliate Application
Hope Productions Foundation’s (HPF) mission is to provide resources to children and youth charities to ensure sustainability, viability and awareness.  We achieve our mission by providing leadership training and guidance for nonprofits to improve their marketing, fundraising, partnerships and board cultivation, culminating with a large-scale event, so they may become more efficient and increase their potential for long-term sustainability, at no charge.
Applicants must benefit children in the greater Sacramento area with a program specific to children or youth, have an annual budget under $2,000,000 and fall in to one of our seven charitable giving categories:

· Advocacy
· Arts
· At-Risk Youth

· Education

· Illness/Research

· Wellness

· Youth Development

Name of Organization: ____________________________________________________________________________________
Nonprofit Tax ID#: _______________________________   Charitable Giving Category:___________________________
Website Address: __________________________________________________________________________________________

Mailing Address: ___________________________________________________________________________________________ 
City: ____________________________________________________________ State: _______________ Zip: ________________

Telephone: (_______ ) _____________________________________________ Fax: (_______)____________________________

CEO/Executive Director: ____________________________________________________________________________________________
Email Address: ______________________________________________________________________________________________________
Board Chair: __________________________________________________________________________________________________________

Email Address: _________________________________________________________Phone ______________________________________
Educational Training:

· Receive: One day of educational training in November 2011 (specific date TBD) led by Hope Productions Foundation staff and industry leaders covering Business/Fund Development. 

Commit to: CEO/ED & one Board Member required in attendance. Additional staff & Board attendance encouraged. 

· Receive: CEO/ED Roundtable Leadership Training. 

Commit to: CEO/ED attendance required once per quarter for a total of 4 times a year.
· Receive:  Half-day training on utilizing the walknrock.org website in January 2012 (specific date TBD).

Commit to: A minimum of two staff members required attendance.

· Receive: A Walk Team Captain Kick-off event scheduled in February 2012 (specific date TBD) to motivate your walk teams.

Commit to: The minimum number of participants set by HPF (number determined once venue is secured). 
· Receive: Opportunities to network with nonprofit peers, corporate partners and community members.

Walk Team Recruitment/Revenue:

· Receive: HPF staff as a resource for board meeting presentation and event walk website.
· Commit to: A scheduled 15 minute presentation at one of your board meetings to assist in walk team recruitment during the months of January or February.
· Receive: All dollars your nonprofit raises during the walk portion of the event minus the online processing fees.

· Commit to:  Meeting expectations of a minimum goal of $10,000.

Promotion/Awareness:

· Receive: Inclusion (name listing) on collateral material: ie; save-the-date postcards, brochures, posters, team captain handbooks and envelopes.

Commit to: Distribution of collateral materials. Create or use template provided to send a minimum of two WNR e-blasts. 
     
    Posting WNR information on event page of nonprofit’s website beginning January 2012 through event. 
· Receive:  Listing and link on the Hope Productions Foundation website and highlighted on the walknrock.org website.
· Receive:  A table for networking and awareness at the morning walk portion of the event.

Commit to: Producing and staffing an interactive activity at your table during the morning walk portion of the event.    
· Receive:  An opportunity to utilize Salesforce database system at no charge.
· Receive:  An opportunity to utilize Quest vaulting services at no charge.
If the above provided benefits and commitment expectations meet your approval, please provide signatures and return this sheet with your application submission. 

_____________________________________________________
Nonprofit Name
___________________________________________________
       ___________________________________________________

Executive Directors Name          
           Date
         Board Chair’s Signature                               Date
In order to be considered, the following must be provided: 
For those nonprofits that are re-applying, auditor guidelines require us to have complete application submission documents each year. 
· Cover Letter

· Brief description of your organization and reason for application 

· Describe what staff you would dedicate to this program, including yourself 
· Explain how you envision your board involvement
For those involved with our program in 2011: Please include the following answers in your cover letter.

· What did you find to be the greatest benefit from partnering with Hope Productions Foundation?

· Were you able to achieve your financial goal? If not, what kept you from this achievement?

· What would you do differently if chosen for 2011-12?

· Background Information

· History and purpose of the organization to include populations served
· Number of children you serve on an annual basis
· Mission and purpose statement

· Board of Directors list 

· Staff roster, including titles

· A copy of your 501 (c)(3) certificate

· Ranking with Guidestar, Charity Navigator or proof of other online ranking if applicable
· Financial Information

· Most recent copy of your 990
· Most recent professionally conducted annual  financial statement
· Current fiscal budget

· Annual report (if available)

· A list of fundraisers-internal and/or those done on your behalf
See page 4 for Application Process Timeline
Applications Process 

Timeline

Applications are accepted Monday, June 20th through Friday, July 15, 2011
· June 20th –July 15th Applications accepted

· July 18th – August 19th  The Hope Productions Foundation Program Department and Nonprofit Alliance Committee will assess the applications and prepare a submission report for the Board of Directors. 

· August 23rd  The Board of Directors will review the application submission report, execute open discussion among members and perform a thorough evaluation.  

· August 29th The Board of Directors will notify Hope Productions Program Staff of the approved fourteen (14) Nonprofit Affiliates.
· September 2rd All approved Nonprofit Affiliates will receive a phone call as well as a formal acceptance letter.  All other nonprofit applicants will be notified by mail no later than Friday, September 9, 2011.
If you have any questions about the application process, please contact Arleen Planas, Director of Nonprofit Alliance at (916) 920-4673 ex. 202 or aplanas@hopeproductions.org .  
Send application & required documents to:

Hope Productions Foundation

Attn: Arleen Planas

2020 Hurley Way, Suite 185
Sacramento, CA 95825
Deadline: Friday, July 15, 2011 
5:00pm
No exceptions

Thank you, 
we look forward to your submissions.
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Please review the benefits provided by Hope Productions Foundation and 


the one year commitment expectations for each Nonprofit Affiliate. 
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